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TO: All District Key Holders 

FROM: Frank J. Hess 
Manager of Buildings & Grounds  

DATE: June 16, 2021 

RE: Surrendering of Keys  

 

This form should be submitted for a single individual.  If the individual has been assigned multiple keys, complete one line for each 
key surrendered.   

  
I, ___________________       _____________________, surrender: 

                         PRINT FIRST and LAST NAME 

Key #_________ for room #_________________ at school/location             ___________                   .  

 

Key #_________ for room #_________________ at school/location      ___________                          . 

 

Key #_________ for room #_________________ at school/location              ___________                  . 

 

Key #_________ for room #_________________ at school/location    ___________                           . 

 

Key #_________ for room #_________________ at school/location    ___________                           . 

 

 

Signature: _____________________________________  

Date: ________________            ___________________ 

 

Secretaries/Principals:  Please return all completed forms and surrendered keys to the Buildings & Grounds Department.  

  


